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PREFACE

The Further Professional Diploma in Education Programme (FPDE)
is intended to prepare subject specialist teachers for the role
of Heads of Departments in the secondary school. This handbook
sets out the framework for the FPDE Programme and its constituent
courses of study.

The 600-hour FPDE Programme emphasises U4 areas of concern.
Management Studies (120 hours) is designed to equip prospective
heads of departments in schocls with the pre-requisite manazerial
and supervisory skills. Curriculum Studies (210 hours) focus on
trends and 1issues in secondary education, disciplined-based
studies and the hidden curriculum. The Practicum (120 hours)
provides training in supervision, actual practice of supervising
classroom teaching and a period of school attachment for
opportunities to work collaboratively with Heads of Departments
in schools in the management and implementation of programmes.
Educational Studies (150 hours), designed to eguip participants
with the skills and empirical framework for wanting to bring about
desirable change to enhance instruction and student performance,
is also intended for participants to develop a better understanding
of the learning problems of slow learners.

The management of curriculum implimentation in cognate areas
permeates across all the courses of study. It is the theme that
integrates the different aspects of the courses of study. It is
concerned with the roles, tasks, skills and responsibilities of
Heads of Department in planning, monitoring and evaluating the
curriculum in cognate areas.

hs far as possible the programme emphasises the practical demands
on the expectations of the Head of Department. In addition to
the school-based training and the conduct of classroom-based
research, attention is also directed at the value-crientation of
the trainees towards their new leadership roles. For this
purpose, trainees are required to participate actively in the
class deliberations and seminar presentations relating to both
policies and issues in curriculum at the macro-level and planning
and implementation at the school level.
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5 The programme of study will be assessed by a combination of a
written examination and the submission of written course
assignments as set out in Table 2, page 7.

6 For further information about the courses of study, admission
requirements and fees, please send your enguiries to the Head
of Student Affairs, Institute of fducation.

THE SCHOOL CF EDUCATION

AND DEVELOPMENT STUDIES
INSTITUTE OF EDUCATION
469 BUKIT TIMAH ROAD
SINGAPORE 1025

NOVEMBER 1984



FURTHER PROFESSIONAL DIPLOMA IN EDUCATION (FPDE) PROGRAMME

INTRODUCTION

The FPDE Programme is designed to prepare experienced graduate
subject specialist teachers for the post of Head of Department in
Secondary Schools and Junior Colieges. It is a one year full-time
programme that leads to the award of the Further Professional Diploma
in Education.

RATIONALE

The conceptualisation of the Programme has been ouided by the
following rationals and assuaptions about departmental framework in
schools and the role of tne Heads of Departments.

(i)

(ii)

(iii)

(iv)

The transition from a subject teacher specialist or

senior subject teacher to a Head of Department requires
the aspiring departmental head to assume the role of an
instructional or professional leader in the curriculum
area(s) under his charge to produce the most effective,
personal and vigorous teaching of the subjects to meet the
needs of the students.

The kind as well as the quality of subject teaching in a

school depends on the way the Head of Department manages,
motivates or provides professional support to his team of
teachers.

Theories and attitudes to the teaching of particular sub-
Jects in isolation are themselves not enough. A departmen-
tal framework is needed to adjust and implement these
theories.

Given the participants' many years of teaching experience
in specialised areas, the Programme will use their
relevant areas of knowledge and experiences to ensure a
more practice and practitioner-oriented training.

PROGRAMME CBJECTIVES

The Programme aims to provide participants with the knowledge,
skills and practical experience so as to be more effective as
Heads of Departments in the Schools or Junior Colleges. In
particular, the FFPDE Programme is dssigned:

(1)

to prepare the experienced teachers to plan,
implement, manage and evaluate instructional
programmes in their area of subject specialisation,



(ii) to alert participants to current development and
issues that are pertinent to the effective
implementation of curriculum and instructional

changes in their subject areas as Department Heads,
and;

(iii) to offer direct practical experience in both

programrne management and in the supervision
and guidance of teachers at work.

PROGRAMME STRUCTURE AND SCHEDULE

The four main areas of study are directed at :-
(i) Management Studies (120 hours)
(ii) Curriculum Studies (210 hours)
(iii) Practicum (120 hours)
(iv) Educational Studies (150 hours)

Details of the programme structure and schedule are given in Table 1.

DESCRIPTION OF AREAS OF STUDY

The FPDE Programme has four main areas of study which are offered
to equip the participant with the knowledge, skills and understanding
in his role as an instructional leader for the teaching of the
subject(s) under his charge.

(i) MANAGEMENT STUDIES are directed as the Management of
School ~based Programme Implementation within the
context of effective Scheool Organisation and Department
Management. This area of study is designed to equip
prospective heads of departments in schools with the
pre~requisite managerial and supervisory skills in the
following areas :

(a) developing staff potential
(b) managing and implementing school-based programme

{(¢) wutilising appropriate leadership and human relations
skills in the motivation of staff

(d) supervising and appraising staff
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(e) developing appropriate strategies for problem
solving and decision making

(f) utilising the non-human resources of the school

(ii} CURRICULUM STUDIES is focussed on three areas :

(a) Current Trends and Issues in Secondary School
Curriculum and Instruction (60 hours)

(b) Co-ordinating Secondary/Pre~U Curriculum
Implementation and Evaluation in Cognate Areas
in one of the proposed departments (120 hours),
and

(¢) Moral Education (30 hours).
The current trends and issues component is intended :

° to provide aspiring Heads of Departments with the knowledge
and insights regarding curriculum issues in Singapore that
will enable them to understand and appreciate the nature
of policy decisions on curriculum,

to enable them as key disciplinary leaders in Singapore schools
to develop the quality of subject teaching,

to appreciate that some curriculum issu=zs cut across discipli-
nes and that the success of the school's curriculum programme
depends upon support and active collaboration from all Heads
o' Departments, and

® to provide efficient leadership to assist, motivate and monitor
staff under his charge.

In this component on Co-ordinating 3econdary/Pre-U Curriculum
Implementation and Evaluation in Cognate Areas, participants will
undertake disciplined-based studies following the departmental
sub ject groupings proposed by the Ministry of Education. In order
for department heads to provide instructional leadership and
profassional guidance to their teachers, this component of the
CUJRRICULUM STUDIES emphasises curriculum tasks such as -

® restructuring of syllabuses to match pupil learning
abilities and levels

° selection, use and evaluation of textbooks, testbooks and
teaching aids

° suggestion of teaching strategies for different clusters of
concepts and principles



® supervising staff and school-based studies
integrating concepts or principles across syllabuses
evaluating units of lessons and whole programme
working out remedial strategies
organising classes for remediation or effective learning

° appraisal of department in its professional work

The Moral Education component of the Curriculum Studies area
provides focus on the creation of a total moral environment in the
school. It also emphasises the hidden curriculum and explains to the

prospective heads of departments how each subject head can bring about
value education through the teaching of the various subjects.

The Practicum has two components : practice supervision of class-
room teaching and training for the role of a Head of Department during

the school attachment pericd. In the practice supervision component; - -

participants will be exposed to a series of training workshops to
acquire microsupervision skills before their macrosupervision of
Diploma-in-Education trainees. The participants will initially
obzerve the practice teaching of Dip-Ed students during their Teaching
Practice-2. Later, he will co-supervise the teaching of graduate
trainees with the Dip-Ed Practicum supervisor before supervising a few
lessons on his owrnt. The school attachiment component of the Practicum
provides opportunities for participants to work collaboratively with
Heads of Departments in schools in the management and implewmentation
of educational programmes, especially at the lavel of classroom-based
action with the subject teachers. &s part of their training to be a
Head of Department participants will also work with co-cperating Heads
of Departments on certain negotiated tasks.

(iii) EDUCATIONAL STUDIES consist of two courses intended to
equip participants with the skills and empirical framework
for wanting to bring about desirable change or improvement
though school-based studies or working with alterable
variables to enhance instruction and student performance.
These courses are also intended for the professional
development of participants. Classroom-Based Research
(30 hours) introduces participants to research design and
action studies. Developing a Programme for Slow Learning
Pupils integrates relevant content areas from pedagogy,
psychology of learning and sociology, and focuses on the
pupil, nature of learning problems, diagnosis, treatment
and prognosis of learning problems, and intervention/
remediation programmes.




This course is intended for participants to develop a better
understanding of learning problems faced by the large numbers of
Secondary school students in the Normal Stream and to challenge
them to the kinds of intervention programmes and activities they
can do with their teachers to improve student performance.

ASSESSMENT

Participants are required to attend and pass all the courses that
comprise this Programme. The participants' performance will be
assessed by a written examination, and by means of course assignments,
such as ezsays, short academic papers, seminar reports, case-study
reports, and the report of performance for the school attachment.
Participants will qualify for the award of the Further Professional
Diploma in Education only on satisfactory completion and performance
in all components of the respective programes.

ENTRY REQUIREMENTS

Participants for the FPDE Programme are normally selected and
sponsored by the Ministry of Education. They should hold the Diplomi-
in-Education of the Institute of Education or equivalent professional
qualification and preferably have a minimum of three years trained
teaching experience. They should also have a good record of teaching
performance.



COURSE TITLE

DURATICN

LECTURERS/DEPT

RATIONALE

CCURSE
OBJECTIVES

COURSE CONTENT

MANAGEMENT STUDIES

SCHOOL ORGANISATION AND DEPARTMENT MANAGEMENT

60 Hours

Mr John Ossher
Dr wWee Joo Liat

- Department of Educational Administration

and Development Studies

The course is based on the needs of the head of
department in the secondary school in Singapore.
The participants will have, in addition to
¢lassroom teaching, the responsibility for
managing the departments they head. Emphasis
will be placed on the need and ability to work
with people in order to achieve the effective
implementation of instructional programmes.

{a) To analyse the roles, skills, and
responsibilities of the department
head as a manager

(b) To examine the social and psychological
factors that influence the behavicur of
peorle at work

(c) To examine ways that the head of
department can use to bring out effective-
ness and greater efficiency in his staff

(d) To develop a range of human relationship
skills in decision-making, communication,
team-building, adult motivation, and
conflict resolution, in order to build
up an effective and a more efficient
department

1  Management behaviour

1.1 Belief systems and management styles

1.2 Problem solving and decision making
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STRUCTURE AND SCHEDULE OF THE FPDE PROGRAMME (JAN 1986 10 DEC 1986)

Aveas of Study/Courses No. to | No. of |__Jan Semester 86 | Jul Semester 86 | Mode of
B u

‘ 4 be taken | hours Term 1 | Term 2 Term 3 | Term & Asssasmant
MANAGEMENT STUDIES jgih”jﬂ E ;}{J.

1.1 School Orgenisation and Department Management 1 60 30 15 15 - Examination
1.2 Management of School-Bassed Progrhmme 1 60 30 15 Y - Aagignment
Implementation ' e T

a3 I
CURRICULUM STUDIES ceoe
Oral
2.1 Current Trends snd lssues in Secondary 1 60 - - 30 30 Preassntation
Curriculum and Instruction and
Assignment
2.2 Co-ordinsting Secondary Curriculum
Implementation and Evaluation in Cognate
Aress in one of the following Departments B
Department Sub ject Grouping -
" Language -1 English, Literature, GF ! 120 30 3o 30 30 Assignmant
¢ Language - 1 Chinese, Malay., lamil
? Mathematics Megthematics
° Science Phys, Chem, 810, etc.
° Humsnities Hist, GCeog, Econs, fom, Acc, Mgt, HMoral f£d
9 Aesthetics : Music, PE, LCA
¢ Craft and Technology: Art & Craft, Home Econs, Tech Sub s
¢ library/Resources : Library, AVA > ey
e
2, HMoral Education l 30 - n Assignment
PRACTICUM ﬂ
Progress
3.1 Supervision of Tesching/Programme with full- 1 120 40 - 80 Reting aend
time school ettachment Report
N
EDUCATIONAL STUDIES ro .
4,3 Llassroom-Besed Research | 30 30 Assignment
4.2 Developing a Programme for Slow Learning Puplls 1 120 11] 60 - 30 Asasignment
e
Microcomputer Apprecistion Course 15 Projeact
lotel 3! &00 140 150 170 135
Footn;?:: in sdditlon to the F;;;;Tﬂgga:;;‘:;:;T_;:udent; will be required to teke part sctively in occasionsl
talks end seminars, as and when these are arranged. This msy amount to 30 hours.
Tentative Examination Dste - 29~ 0800

fogort—H-ae.
3¢ Sopt 86 (090> ~(30Dhs)




| Torm 1 I Term 11 Term III [ 1} ferm 1V |

i Coursses \ Jan Feb Map Apr May Jun Jul Aug Sep Oct |  Nov fec
- School Orgenisation and Department Examinatiaon | ., F
Management ‘ ;D_A.Hﬂ.\l-ﬁ-l—%m e w’lJ {]ﬁ'
. Managemsnt of School-besed Programme Assignmant
3 Implementation September
5 dral Fregen-~
" Current Trends and Iasues in Secondary tation 4
| Curriculum and Instruction Assignmant

Decembur

Co-ordinating Secondary Curriculum
lapglementetion and Evaluation in
Cognate Areas in aone of the follewing
Departments :

Language 1
Lapguage 7

Hathemagtics fssignment
Scisncen December
Humanities

Aeslhetica

]
; Craft and Technology
} Library and Resources

omin.

Moral Educetion ‘ fssignaent
- Formal Train-g 7
Practicum ing Repurt
Septenber
Azgignment
Classroom-bazad Research June
Ceveloping & Progremme for siow Learning§ P ! Aszigrment
Fupils ; g i December
e e S O SRRt S SRR SR A S SRR S
Trw gaelan e Tor 0l ®osigesests witl Se €€ v oy o saeh oFf tos 4 different rerpr

The =<1~} gxaminat:orn date in Lo monih W, . 06 Luad #loet00RG.



1.3 Leadership

2 Interpersonal relationships

2.1 Adult motivation
2.2 Skills in human relations
2.3 Communications

2 School environments

3.1 School climate
3.2 Staff morale
3.3 Social, economic and politieal

factors which affect the schools

ASSESSMENT : or the assessment, the participants will
git for a written examination.



COURSE TITLE

DURATION

LECTURERS/DEPT

RATIONALE

COURSE
OBJECTIVES

COURSE CONTENT

- 10 -

MANAGEMENT OF SCHOOL-BASED PROGRAMME IMPLEMENTATION

60 Hours

tr John Ussher

Dr Wee Joo Liat

Department of Educational Administration
and Development Studies

Heads of Departuents in secondary schools in
Singapore fulfil 3 number of roles. They are
required Lo plan, coordinate, and implement

the programme of instruction in their subject
areas. They need to develop appropricte teach-
ing strategies and train their staff to apply
them effectively and efficlently. This involves
supervising the teachers assisned to their
subject areas and evaluating the programmes for
which the department heads are responsible.
Finally, they are required to serve as advisers
to the principal and vice-principal on the
subjects under their jurisdiction.

(a) To set up programme objectives in the
department heads' subject areas

(b) To coordinate the planning of instruction in
their subject areas, in order to achieve
these programme objectives more efficiently

(c) To plan and organise school-based workshops
and short courses for members of their
department

1 Planning

1.1 Three-year rolling pnlan in one subject
ares

1.2 Cne-year work plan in cone subject area

1.3 3Specific instructional objectives in one
sub ject area



ASSESSMENT
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2 Organising

2.1 lmplementation of the programme through
the use of the Professional Development
Consultation Cycle

2.2 Negotiation skills, job analysis,
delegation, objective and target
setting, and reviewing

2.3 Utilisation of non-human resources
(time, money, materials, and space)

3 Staff development

3.1 Developmental supervision
3.2 Staff deployment
3.3 School-based workshops
4 Controlling
4.1 Staff sppraisal

4,2 Programme evaluation

For assessment, participants will undertake one
practical assignment related to their school
attachment. The assignment requires them to use
such skills as : goal setting and planning, delega-
tion and job analysis, team leadership, feedback
and evaluation. This assignment is the r'irst step
in a management cycle knoun as the Professional
Development Consultation Cycle which is based

on management by objectives.
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CURRICULUM STUDIES

COURSE TITLE : CURRENT TRENDS AND ISSUES IN SECONDARY SCHOOL
CURRICULUM AND INSTRUCTION

DURATION ¢ 60 Hours

LECTURERS/DEPT : Staff from the
School of Foundation Studies
School of Art and Language Studies
Schocl of Science and Vocational Studies, and
School of Education and Development Studies

RATIONALE : Heads of Departments nust know and understand
contemporary issues and trends in curriculum so
as to enable them to implement and monitor
curriculum changes competently, seek out effective
instructional strategies and better manage their
curriculum responsibilities.

COURSE : It i= intended that participants -
OBJECTIVES
1 will be enabled via the knowledge and insights
provided by the course on curriculum issues
to appreciate the nature of policy decisions
on curriculum,

[AS]

understand contemporary trends in curriculum
and develop a desire to improve the quality of
subject teaching in Singapore schools, and

3 appreciate that some curriculum issuss cut
across disciplines and that the success of
the schoolfs curriculum programmne depends
upont support and active collaboration from
all Heads of Departments.

COURSE CONTENT ¢ Topic areas :

° Issues in Language across the Curriculum

% Issues in Discipline Integration (Integrated

Studies)



ASSESSMENT
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% Issues in Assessment
°© TIssues in Curriculum Access

% Teacher Subject Specialisation and Teaching
Area

° Affective Content (Art, Music, Literature)
and teaching to an Examination Syllabus

¢ Innovative Teaching Strategies: Computers,
Language Labs, Field Trips, Performance/
Practice in Art/Music

° Place of Technology in Education

¢ 1Issues on Personnel Assessment Strategies
(Open Appraisal)

¢ DPiscipline Professionalisation

° Schools, School Executive Committee and
School Advisory Committes

° 1Institutionalised Curriculum Materials
Production (CDIS)

© Issues in the evaluation of curriculum
effectiveness during school appraisal

Participants are required to make an orsal
presentation of a topic. The presentation
would be judged on the research, organisation,
relevance, clarity of argument, summing up
and delivery (60%). Participants are also
required to prepare a written submission
based on his presentation and ensuing
discussion of the topic (40%).



COURSE TITLE

DURATION

LECTURERS/DEPT

RATIONALE

COURSE
OBJECTIVES
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LANGUAGE 1 (English Language & Literature;
General Paper)

120 Hours

Mrs Shiriey Lim
Mr Dudley de Souza
Department of &nglish Studies

It is assumed that the great majority of par-
ticipants attending this course will have done
Literature up to general degree, if not honours
level. Consequently, the Literature component
does not contain a section on Theoretical
Poundations and the focus is on Language and
Applied Linguistics, since these subjects are
still very new at NUS and it would seem unlikely
that any of the particiapnts would have done a
course in this subjesct. It is now generally
accepted that the findings of Applied Linguistics
have great relevance and use for language teachers
and supervisors and a2 study of this subject will
ve done with a view of its relevance in developing
and assessing the programmes and syllabuses in
the school system. The study of the developments
in Language and Literature methodology is of
value sinece it will help to provide a necessary
perspective of the teaching situation and the
possibilities of developing or adopting new and
more effective programmes and methods of teaching.

An understanding of the theoretical issues and
constructs in language and literature teaching
will lead to clearer directions in the administra-
tive and organisational aspects of the work of the
Head of the Department.

The objectives of this course are :-

(a) to provide partiecipants with a theoretical
foundation in Applied Linguistics so that
they will be able to make use of this
knowledge to obtaln a better perspective
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of the language teaching situation in their
school and to find effective and informed
solutions to their problems.

(b) to provide them with a knowledge of the
developments in Language and Literature
teaching so that they will be able to improve
their own methods of teaching and provide
guidance to the teachers under their
supervision on pedagogical matters.

(c) to provide participants with knowledze in
pvlanning, managing, supervising, testing,
evaluating and developing the Language,
General Paper and Literature programmes
in their schools, their resources and the
teachers in their departments.

COURSE CONTENT : LAHGUAGE

To enable participants to establish a c¢lear
overview of the issues, trends and developments

in the study and teaching of the English lLanguare,
the following areas will be discussed, focusing
an aspects relevant to the language prograrme in
secondary schools and junicr colleges.

1 Theoretical Foundations

1.1 Language

(a) How it is viewed

(b) Its functions

{(e¢) 1Its variabilty (Sociolinguistic
perspectives)

(d) Its symbolic system

1.2 Language Acquisition

Psycholinguistic theories of how language
is acquired and learned, particularly
those of B.F. Skinner, N. Chomsky and
3.D. Krashen.

1.3 Pedagogic grammars, particularly
Structural and Reference Grammars.
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1.4  Some techniques of Applied Linguistics :
(a) Contrastive fnalysis
{(b) Error Analysis
{e¢) Discourse Analysis

1.5  Approaches, Methods and Techniques in
Language Teaching

1.6 Types of Syllabus

Developments in Methodology - Language

2.1 Language Teaching Theories that give rise
to Single Method Concepts such as

(a) The Grammar-translation Method

(b) The Direct Method

{e¢) The Reading Method

(d) The Audio-lingual Method

(e) The Audio-visual Method

(f) The Cognitive Method

(g) New methods such as the Silent Way,
Community Language Learning,
Suggestopedia, ete

(f) The Communicative Approach

2.2 New developments in the teaching of
Language skills :-
(a) Listening
(b) Reading
(c) Writing
(d) Speaking
(e) The teaching of grammar
(f) The teaching of vocabulary

2.3 The teaching of slow learners
2.4 The teaching of the General Paper

Administrative and Organisaticonal Aspects

3.1 The planning and implemention of a
programme of instruction :

3.7.1 Planning

(a) Planning and conducting a
Needs Analysis
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(b) Drawing up the curriculum,
syllabuses and schemes of
work based on the findings
of the needs analysis.
Specifying instructional
ob jectives.

(c) Choosing suitable textbooks
and ancillary materials -
eriteria, sources,
instruments.

(d) Time-tabling, grouping,
pregramme scheduling, workload
allocation and specification

3.1.2 Managing

(a) Resources - Optimising the use
of hardware such as :-
Language laboratories
Overhead projectors
Cassette tape recorders
Video tape recorders
Slide and film projectors
Micro-computers
Developing and using software
for these equipment.
Developing classroom teaching
and individualised waterials.
(b) Teachers
° Upgrading through planned
change:
° Utilising manpower rescurces,
co-ordinating ete.

0 0 0o O 0 O

3.1.3 Supervising

(a) Language teachine. Criteria
and methods for assessing
teachers and lessons observed.,

(b) Giving guidance to teachers.

To enable participants to develop sva-
luation strategies and instruments to
assess learning effectiveness the course
will include :

3.2.1 Testing and Evaluation

(a) Testing
° Clarifying the objectives
of tests
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® Choosing valid and reliable
inatruments
° Preparinz pre-testing and
modifying global and
discrete item tests
O Marking essay-type questions
? Using more accurate grading
systems, moderating, etec.
? Setting and vetting exam-
ination questiona
(b) Evaluating the effectiveness
of the school's lanauage and
prorrame, textbooks and
other resocurces

3.2.2 Developing

(a) Resources
® Building a teacher's
resource centre
° Building a students'
self-access centre
{b) Teacters. Methods of develop-
ing the professional sltills
and expartise of the staff
(c) Special Programmes. eg. A
Speech Improvement Programme,
a Reading Programme, a Listen-
ing Comprehension Programmne,
a Programme for Slow Learners,
Remedial Prograwmies, and
Enrichment Programmes

LITERATURE

This component aims at preparing experienced ara-
duate subject specialist teachers :

(a) to identify the role and function of litsrature
teaching in the context of the secondary school
and junior colleges

(b) to select and plan the most suitable stratezies
for teaching literature in the above-mentioned
context

(c) to choose suitable literature texts according to
explicitly expressed text sslection criteria and
select appropriate supportive aids for the
teaching of these texts
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(d)

(e)

)
—
]
1

to help identify problems and develop problem-~
solving strategies in literature teaching

to acquire further information on the assessment
of literature learning as well as develop
appropriate testing devices relevant to the
secondary school and junior college situation.

Content Area (Literature)

1

i

wn

The role and function of literature teaching
in the secondary school and junior collegs

Diagnosis of problems in the teaching of litera-
ture; literature teaching surveys

Text selection issues :

Defining criteria of selection
Reviewing books for the curriculum
MOE's list of approval texts
Syllabus versus appreciation

o 0 0o 0

Utilising supportive aids for literature
teaching:

Diagrammatic representation
° Using and developing resources

Preparation for the Examinations:

° GCE '0' & 'A' levels; snalysis of
questions and discussion of examiners'
reports

Evaluating literature learning:

° Testing procedures
Test Construction
° Marking test papers

Directed reading on contemporary issues in
literature learning and theories of literary
response.

Course iembers will submit two assiznments, one
in the area of Language and another in the area
Literature. Lists of assignment topics will be
provided during the Course.
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COURSE TITLE : LANGUAGE 2 (Chinese, Malay, fTamil)
DURATION : 120 Hours

LECTURERS/DEPT ¢ Dr Chew Cheng Hai
Mr Suratman Markasan
Mr S Dheivanayzgam
Department of Asian Language Studies

RATICNALE : Heads of Departments of Language-2 in a secondary
school must have the knowledge and supervisory
skills in the area. The course will help them to
implement and evaluate a programme of instruction
based on the secondary school syllabuses and the
recent developments in the curriculum for LZ2. The
course will also familiarise the participants with
the various instructional strategies and resources
to enable them to guide their colleagues.

COURSE : The objectives of this course are :
OBJECTIVES
(a) to familiarise participants with current
developments in secondary education, with
special reference to curriculum matters that
affect classroom teaching and learning of L2.

(b) to discuss with participants their
responsibilities as Head of Language-2 in
secondary schools and junior colleges on :

° the planning and implementation of the L2
programme of instruction;

¢ the development and use of appropriate
teaching approaches, strategies,
including a remedial and enrichment
programne for teaching in L2;

¢ the monitoring of the L2 programme of
instruction;

® the evaluation of the total LZ programme
in the school/college;



COURSE CONTENT

i

- 21 -

¢ the sclection and organisation of
ingtructional materials;

° the identification and development of
school-bazed problem~solving strategies
with reference to L2 teaching:

the supervision and professional development
of L2 teachers;

® the vetting and moderation of test and exa-
mination papers in L2.

Introduction to linguistie theories and
language teaching.

Implementation of ths L2 syllabus for
secondary schools/junior colleges :

¢ planning and implementation

¢ examination of CDIS textbooks

¢ monitoring and evaluation

Methods in Language-2 teaching :

° developing aural skills

° developins reading skill:z

° teaching of comprehension (oral and written)
° teaching of composition

° teaching of grammar

Testing in Langﬁage~2 :

¢ purposes of language testing and the
characteristics of a good test

° how to assess classroom tests constiructed
by L2 teachers

° how to work out the marking schemes for
the various tests, especially the integra-
tive language test
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how to help L2 teachers to analyse test
results using descriptive statisties for
instructional and administrative purposes

how to help L2 teachers plan an individual
remedial teaching programme based on the
feedback from test results

5 Remedial language teaching :

® diagnosis of language learning difficulties

¢ teaching strategies in remedial programmes

¢ assessment of the effectiveness of

remedial programmes
6 Staff development and school-based study :
0

publications on the teaching of L2

in-service courses and other courses/
programmes available

¢ school-based workshops

° sgchool-based study

ASSESSHMENT : One assignment :

A critical evaluation of the teaching of either
Chinese, Malay or Tamil in a secondary school/
Junior college.

Cr
A critical evlauation of the L2 programme either

Chinese, Malay or Tamil in a secondary school/
Junior college.
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MATHEMATICS
120 hours

Dr L R Booth
Mr Fong Ho Kheng
Department of Mathematics and Coumputer Studies

It is expected that the heads of department of
schools will be engaged in curriculum planning, orga-
nisation, delegation, co-ordination, evaluation and
provision of advice to subject teachers. In such
leadership roles, the participants are required to
acquire skills in making appropriate decisions and
implementation.

The aim of the course is to prepare participants to
take a leadership role in the supervision of mathema-
tics programmes in a variety of settings. As a
result of undertaking this course, the participants
should be avle :

(a) to acauire relevant knowledge to be a
skillful mathematies supervisor (head)
in a variety of programmes;

() to understand the procssses involved in the
development or revision of an instructional
programne;

(e) to initiate, organise and evzluate
effectively programmes and projects in
mathematics for pupils;

(d) to acquire leadership skills and co-ordinate
programmes with other subject teachers;

(e) to evaluate, manage and supervise
programmes in mathematics;

() to understand the current trends and
issues of teaching and learning of
secondary mathematics;
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1

12
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(g} to plan and conduct seminars/workshopns

for updating the knowledge and skills
of mathematics teachers; and

(n} to acquire expertise in the use of micro-

computer in CAI, management, decision making
and implementation.

Current trends and issues of teaching and
learning of secondary mathematics

Problems and needs of teaching and learning of
secondary mathematics

Role of strategy and drill in secondary mathema-
tics teaching

Models and technigues of teaching problem
solving in secondary mathematics

Resource materials in secondary mathematies and
organisation of rescurce centres

Teaching of slow learners: Curriculum for
Normal stream pupils, Diagnostic test and
remedial programme

Planning, implementing and co-ordinating of
enrichment programae

Organising and planning of extra curricular
activities (eg Maths society) and mathematics
exhibition

Ob jectives, processes and evaluation of mathema-
ties projects for pupils

Developing and updating schemes of work

Monitoring and ¢o-ordinating methods and tech-
niques of teaching (certain topies) and mrking
schemes

Assessment techniques. Analysis and interpreta-
tion of examination results and streaming of
pupils
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14

15

17

18
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Seminars, workshops and mini-study of research
projects for mathematics teachers : variables,
processes and evaluation

fippraisal of subject teachers

Evaluation of mathematics projects/programmes
Use of computers in CAI, manzgenent, decision
making and implementation in mathematics depart-

ment

Application of management models to mathematics
department setting

Application of problem solving model(s) to
mathematics department setting

The performance of participants will be assessed on
the following:

-]

Participants will be required to present a semi-
nar or worksnop to a group of co-operating
teachers/sub ject teachers on any of the curricu-
lum areas of mathematies.

Each participant is required to formulate a plan
for a curriculum programme in secondary mathema-
tics on any part of the syllabus.
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SCIENCES (Biology, Chemistry, Physics, etc)
120 hours

Mrs Ruth Chellappah
Mrs Lam Yoke Yeen
Department ¢of Science Education

This course has arisen out of the formal
recognition of the Senior Science Teacher as

a Head of Department in the secondary schools
and junior colleges. The course is designed
to examine in depth the lead of Department's
responsibilities and professional leadership
qualities. The course will enable participants
to select, organise, implerment, solve probiems,
manage, supervise and evaluatzs a comprehensive
science programme in schools and/or junior
colleges. 4 seminar-cum-case study approach
will be adopted.

To discuss with participants the current
developments and the state of the art in Secondary
Seiencs Education ih Singapore with special
reference to curriculum matters that affect
classroom teaching and learning. The course will
examine in depth the responsibilities of a Head
of 3cience Department in secondary schools and
junior colleges with particular reference to:

(a) Management and Safety'in Science Laboratories
(b) Professional Leadership

{(e¢) Pedagogical skills

(d) Enrichment progrmmes

(e) Development and Evaluation of Instructional
Materials

(f) Testing and Measurement
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Management and Safety in Science Laboratories

1.1 Mznagement and organisation of school
science laboratories

1.2 Financial procedures involvinz budgeting
and purchasing of equipment for
laboratories

1.3 Storage and maintenance of apparatus/
material

1.4 Common hazards
1.5 Personal safety and first-aid

Professional Leadership

2.1 Planning, implementation, monitoring and
evaluation of school science programmes
as a whole.

2.2 Preparaticn of schemes of waork

2.2  Vetting of examination papers

2.4  Supervision of science teachers

2.5 Trainingz and supervision of laboratory
staff

Pedagogzical skills with regard to the teaching

of science to:

3.1 normal classes

3.2 express classes

3.3 the gifted group

3.4 mixed ability classes

Enrichment Programmes

4.1 Informal/hidden curriculum in schools

4.2 Science clubs
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4.3 Science projects, fairs, exhibitions,
carps, quizzes, ete.

b.4  Computers in science laboratories/
classrooms

5 Development and Evaluation of Instructional
Materials

5.1 Critique of textbooks and teaching aids

5.2 Selection and evaluation of curricular
materials

5.3 Identification of useful Science Teachers!
Handbooks

Testing and Measurement

[}

6.1 Strategies for assessing learning
effectiveness

5.2 Study of research findings

7 Directed Study/Out-of-8chool Science Activities

7.1 Assigned directed reading periods
throughout the course

7.2 Visits and zppraisals of laboratories/
programmes/centres

7.3 Seminars/Forums

ASSESSMENT : By one major written assignment for which
participants will be required to carry ouf
an action-based assignment during either their
practicum in schools, or during visits to
schools at other timas.
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HOMANITIES (History, Geography, Economias,
Commerce, fccounting, Management,
Moral Education)

120 Hours

Mr Wilson Jacob

Mr Yee Sze Qon

Mrs Maureen Ng

Mrs Tey Sau Hing

Department of Social & Vocational Studies

As Humanities is a broad term covering several
disciplines, this course examines the more signifi-
cant philosophical, ecognitive, practical and organi-
sational sikills which Heads of Humanities in
secondary schools should be familiar with for the
effective discharge of his/her duties. The
discussicns, seminars, tutorials and lectures will
focus on the philosophical aims of the various
disciplines, selection of content, teaching
approaches, manazing subject rooms, planning and
implementing humanities programmes and evaluation.

A Head of Department of Humanifties in a secondary
school or junior college must have a sound knowledre
of the nature, philosophy and teaching approaches
relevant and applicable across disciplines which
contitute the Humanities. He or she must be an
organiser, c¢c¢-ordinator and implementer of program-
mes aimed specifically at improving the quality of
classroom teaching. The organisational, pro-
fessional and educational aspects of the Head of
Department's functicons are so closely inter-related
that it is imperative for him not only to acquire a
proper understanding of the various disciplines but
also the art of managing the department.

This course is designed to help participants :

(a) to become better organisers of instructional
programmes within the context of the
Humanities:

{b) to acquire expertise in the supervision and
guidance of teaching staff of the Humanities
Department ;
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(¢)  to select, develop, expand and purchase a
range of relevant instructional materials
for classrcom use; and

(d) to become familiar with recent trends and

iszues relevant to the Humanities.

COURSE OUTLINE : 1 The philosophy and aims of the various
disciplines, and the nature of explanaticn
in the humanities

2 Syllabuses and Selection of Contsnt

3 Selected Teaching Approaches

Principles of planning
3.7 Four basic models of teaching
° inquiry training
°  memory model
® concept attainment
° role play/simulation
3.2 Review of relevant strategies
3.3 Strategies for the slow learner

3.4 Field studies/education ocutside the
classroom

4 Managing the Subject Rooms and Resources

4.1 Subject Rooms - management, organisa-
tion, function and use

4,2 Selecting and Acquiring teaching and
learning resources

(%]

Planning and Implementing Humanities

Programmes

6 Ewaluation

6.1 Setting and Vetting Examination Papers

6.2 Evaluation of Programmes

ASSESSMENT : Assessment will be based on the submission of one
written assignment of about 1500 words.
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AESTHETICS (Music, PE, ECA)

120 hours

tr Yap Boon Cnuan

Mr Leong Yoon Fin

Department of Art, Music &
Physical Education

This course is designed to upgrade the
knowledge and supervisory skills of par-
ticipants in Music, Physical Education and ECA.
It will help teachers to plan, implement and
evaluate a programme of instruction based on
the Secondary School Syllabuses and on recent
developments and emphases in Music, Physieal
Education and ECA. It will familiarise
participants with the various instructional
stratezies and resources to enable them to
guide their colleagues.

The objectives of this course are :
1) to discuss policy decisions affecting
Music, Physical Education and ECA in the

Secondary School.

2) to discuss the implementation of MCE
syllabuses.

3) to evaluate the curricuium instruction
programmes in thess areas.

1 Music Education

1.1 Music in the Secondary School -
cultivation of a basic love for music
through various responses to music
heard.

1.2 The Music syllabus for the Secondary
School.

1.3 Music making through singing and
plaving of instruments for accom-
panying and ensemble experience.
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1.4 Music appreciation 2nd listeninz con-
tent for Secondary classes in the
integrated approach.

1.5 Organisation of choir, band, recorder
enseble and Chinese instrumental
ensemble as ECA zroups.

1.6 Criteria for assessing a lesson.

1.7 Duties and responsibilities of the
Music teacher and the Head of
Department.

Fhysical Education (PE)

2.1 Philosophy, aims and objectives of’ PE.

2.2 The PE syllabus for the Secondary
School.,

2.3 Planning the PE programme.
2.4 Organisinzg teaching units.

2.5 The teaching of Physical Education in
the Secondary School.

2.6 Principles and practices in the
teaching of selected activities in
Games, Swimming, Track and Field,
Gymnastics and Movement Education and
Dance.

2.7 Measurement and evaluation.

2.3 Criteria for assessing a lesson.

2.9 Duties and responsibilities of the PE
teacher, the Sports Secretary and the
Head of Department.

Extra Curricular Activities (ECA)

3.1 Policies and guidelines.

3.2 The School ECA Calendar.
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3.3 Range of Activities.

3.4 Pupil participation.

3.5 ECA Facilities and Resources.

3.6 Evaluation of the ECA progranme.
A vwritten assignment : in evaluation of the
Music or Physical Education or Extra Curricular

Activities programme of the school with
referencce to the Secondary School Syllabus.
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COURSE TiTLE : CRAFT AND TECHNOLOGY

DURATION 120 Hours

.

LECTURERS/DEPT : Mr Sim Tong Khern, Dept of Art, Music & PE
Mr Foo Chee Min, Dept of Social & Vocational 3tudies
Miss Tng Sai Tin, Dept of 3ocial & Vocational Studies

COURSE ¢ This course examines the three components; Art and

DESCRIPTION Craft, Home Economics and Technical Subjects
through a series of lectures, tutorials, directed
readings and follow-up activities. The areas
covered include the basic philcsophy, aims, and
principles of the respective subjects; curriculum
and syllabuses; planning, devzlopment, implemen-
tation and evaluation of the programme of instruc-
ticn in the respective subject areas; teaching
materials and resources.

RATICNALE ¢ This course is designed primarily to prepare
experienced subject specialist for the rols
as head of department in craft and technology.
It provides the knowledge, skills and under-
standing in systenatic planning, implementation,
management, and evluation of teaching and
learning to meet the needs of the pupils and
the school.

COURSE : 1 to familiarise the participants with the
OBJECTIVES the craft and technology curriculum in
secondary education

2 to acquire ideas on planning, implementing,
monitoring and evaluating programmes of
instruction in craft and technology

3 to gain an overview of the issues, trends
and development in the teaching of the
respective subject areas

4 to develop skills in assessing learning
effectiveness
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COJORSE CONTENT : 1 Art and Craft (40 hours)

1.1

1.2

1.3

1.4

The philosophy and aims of art education;
aesthetic experience, critical

awareness, creative thinking, skills
development, appreciation and under-
standing

The art teacher and the teaching of art
and craft in the secondary school

The art curriculum and syllabuses for the
'N', '0' and 'AY levels. The art eleo-
tive programme

Organising, planning, implementing, wmoni-
toring and evaluating the art and craft
programme

Art resources, teaching materials and
z2cilities in school

Evaluation; evaluation of the curriculum,
proposed means, resources, teaching and
learning

2 Home Economics (40 hours)

2.1
2.2

2.3
2.4

2.5

2.6

Basic philosophy of Home Economics

Aims and function of Home Economics in
Education

The role of the Head of Department

Departmental budget - purchase of
equipment/quotations

Schemes of work and selection of content
and activities

Evaluation cof Home Economics programme in
school; its strengths and weaknesses and
ways to improve on programmes; teaching
of special groups -~ slow learners and
gifted.
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3 Technical Subjects (40 hours)

3.1

3.2

3.3

3-”‘

3.5

The philosophy and aims of Technieal
Education in Secondary Schools

? Technical Studies for Special,
Express, and Normal

° Woodwork and Metalwork for P7 & P&
The Mature and Principles

® Technical Studies at the Lower
Secondary Levels

? Technical Studies at the Upper
Secondary Levels

° Woodwork & Metalwork for P7 & P83
Curriculum Development and Implementation
¢ Course Objectives
° Course Structuring and Related Factors
¢ Course Syllabuses
° The Role of CDIS
Instructional Stratezies

® Technical Studies at the Lower
Secondary Levels

® Technical Studies at the Upper
Secondary Levels

° Woodwork and Metalwork for P7 & P8
Teachinz Resources
? Teaching Staff

® Physical Facilities in the 3chool
(Technical)
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ffacilities and Resourcos acrass
Curriculum in the School

° Libraries

° Qutside Resources ie. Training
Institutions, Specialised Centres,
Factories, Local Experts, ete.

° CDIS

3.6 Evaluation

® Purpose of Evaluation

¢ Diagnostic Evaluation, includes
students' own evaluaticn for
Speecial, Express, and Normal

¢ Coursework Recording Systems

°© Measuring and Recording Student

Achievement

ASSESSMENT : A written assessment - An evaluation of the Art
and Craft or Home Economics or Technical REdueation
programne of school with reference to the
Secondary Scheol Syllabus (zbout 1500 words).
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LIBRARY AND RESOURCES

120 Hours

Mdm Yeap Lay Leng
Department of Pedagocical Studies

Instructional resources play a key role in the
educaticnal process. Their extended function
today includes the provision of print and
non-print materials as important sources of
information for students and teachers. The
course is designed to provide the Head of
Library/Resources with an indepth knowledge
and skills to integrate both the print and
noh-print resources in order to maximise tihe
use of these resourcss for instructional
purposes.

The course aims al providing the participants
with the knowledge and skills :

(a) to design, select, evaluate, develop and
utilise instructional resources te
facilitate teachinz and learning

(b} to organise and manage a school library
set-up where instructional resources can
be made available to maximise teaching
and learning

(¢) to develop and promote the use of
curriculum resources

{d) to conduct workshops for library and media
coordinators

(e) to co-ordinate, direct and advise media and

library coordinators to function effectively
in the instructional system

1 Instructional resources system

1.1 Resources network for individual schools
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1.2

1.3
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Basic components of the resources network
and the linkage - the foundation, support
and primary elements

Operational system of resources network

Library practices in the schools

2.1

2.3

Concept of current organisational
practices in the form of a schocl
library media center

Overview of current learning theories for
school library media center and their
implicaticns

Ministry of Education Schocl Library Unit:
policies and activities; school libary
standards; a comparative study of libary
standards

Ministry of Education's Divisicn of
Educational Technolozy; policies and
activities; media standards; an appraisal
of the standards.

Collection development of instructional

resources
3.1 Developing the schools' instructional
resources
3.2 Selection guidelines/criteria
3.3 Instructional resources for pupils in
secondary schools; young adults literature
3.4  Reference resources for secondary schools
3.5 Magazines for secondary schools
3.6  Selection tools
3.7 Selection pelicy
3.8 Censorship and the selection process
. 3.9 Evaluation of instructional materials

and the library program
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4 Organisation of library resources

4.1 Classification and cataloging, Dewey
Decimal System, AACR 2, Sears Lists
of Subject Headings

4,2 Card catalogy - the system, filing

5 Management of libraries and instructional
resources

5.1 Acquisition routines
5.2 Budget procedures
5.3 Maintainence of materials/equipment

5.4 Accessibility through circulation,
shelving, inventory and accessioning

5.5 3Storage, furnishing, layout

5.6 Student librarians

o

The library and the instructicnal process

6.1 Roles of the head of media resources
in relation to the library 2nd media
coordinators

6.2 Library users instruction: a curriculum
guide, library period utilisation

6.3 Promotion/publicity: strategies through
posters, displays, and other promotional
prograims

6.4 Conducting workshops for colleagues on
aspects of library and instructional
resources

6.5 Instructional design and the library;
its theory and application

6.6 Resources and instructional stratezies
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Participants will be assessed on an individual
and group basis with a weighting of 70% and 30%
respectively. Participants will be asessed on a
40~ item quiz related fto some basic theories and
their applications, an evaluation exercise, the
formulation of a selection policy for the school
library and a write-up on one important aspect of
school librarianship.
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MORAL EDUCATION
30 Hours

br Robert P Balhetchet
Department of Sccial & Vocational Studies

According to present education policy, the Head
of Department for Moral Educaticn and Religious
Knowledge (in Secondary Schools) is the Principal.
Strictly speaking therefore, prospective Heads

of Departments will not assume such a function
vis-a~vis Moral @Education, though the possibility
remains that they could practically assist the
Principal to fulfil his function as Head of
Department of Moral Education, not to mention the
possibility of one day becoming Vice-Principals or
Principals.

However, all this apart, in view of the fact that
Mopral Education is not just another subject on the
curriculum, but rather a programme that needs %o
pervade all areas of school life and activity, it
is important that Heads of Departments of all
subject areas shculd be imbued with a basic
understanding of Moral Education in order to
contribute to the creation of a "total environ-
ment" in respect of Moral Education.

To provide a basic understandineg of the
fundamentals of Moral Education, with particular
emphasis on value education in relation to all
sub ject arsas, and the creation of a total
"moral environment".

1 Concepts and Approaches to Moral Education

1.1 Presentation
1.2 Critique

2 Towards an Understanding of Morality

2.1 The basis of morality



2.2 Fundamental elements

2.3 Criteria

2.4 Factors of Influence in Moral Evaluation
2.5 Culture, Law and Morality

3 Eduecating in Moralitly

3.1 Bssential thrusts
3.2 Attaining effectiveness

4 The School as an agent for Moral Education

4.1 The effecltiveness of the school as
Tagent®

4.2 The Teacher

.2 The "hidden curriculun” - role of the
Head of Department

4.4 Creating a total "moral environment!
4.5 Discipline and Moral £ducation
ASSESSHENT : A detalled Guide for Teachers to implement value
education in their particular subject areas.

(bccording to their choosen subject
specialisation).
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PRACTICUM

SUPERVISION OF TEACHING/PROGRaMME
WITH FULL-TIME SCHOOL ATTACHMENT

120 hours

Mr Ng Kim Beng

Dr Diong Cheong Hoong

Department of Continuinz Education
and Practicum Supervisors

One of the tasks of a Head of Department is to
supervise teaching and to guide teachers to
improve pupil learning. To be able to do this,
the Head of Department should be familiar with

the basic teaching skills which are generally
identified with effective teaching. The basic
teaching skills and wicrosupervision training
worksnops are intended for these purposes. The
aspiring Head of Department will also work closely
with practicum supervisors in the Dip-Ed Prosramme
to supervise graduate trainees in classroom
teaching. The school attachment component of the
Practicum is intended to provide the FPDE students
with an opportunity to learn in-situ from prac-
tising Heads of Departments and others who are
implementing school programmes in specific coznate
areas.

The FPDE student should be able :

(a) to identify the basic teaching skills
commenly associated with effective
classroom teaching

{b) to acquire supervision skills and supervise
classroom teaching with the aim of
improving instruction

(c) to observe, work with and learn from the
Head of Department in the planning,
organisation and implementation of the
programme in one cognate area
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(d)

to apply the principles of management and

supervision to guide teachers in develepine

and imnlementine the orosramme at various
grade levels

te identify and diagnose oroblems relatine
to programme planning, development,
implementation and managsmant

to devise alternative strategies or
selutions to the problems

to plan and conduct, where necessary
workshons for the teachers

to evaluate the outcomes of programme
implementation in relation to the
chjectives of the programme, instruments
or tools used in programme evaluation
and recommendations for imorovement.

Supervision of Teaching (January Semester)

Participants will underso a series of
training workshops on microteachine (with
an emphasis on basic teachine skills) and
microsupervision durine the first half
of this semester. These workshops are
intended to help varticipants to acquire
supervision skills, to relste their owm
supervisory nerformance and to identify
areas where thay could improve further,
The workshops use the texts and other
trainine materials developed hy the
Teachine Skills Develomment Prosranme

and the Supervisor Develorment Programme
of the Universitv of Sydney.

The second half of this semester is
devoted to practice sumervision. The
FPDE participant will initiallv ohserve
the practice teaching of Dip-Ed students
durine their Teaching Practice-Z, and
later co-supervise classroom tezching

hy araduate trainees with his Practicum
Sunervisor hefores supervising a few
lessons on his own. Throurhout this
period, the FPDE student'’s practice
supervision will be directlv supervised
by his Practicoum supervisor who will offer
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surgestions for improving the suparvision

of teaching during the post-supervision
conference. Participants will be encouraged
to videotape teaching and supervision
episodes and to log their sxperiences and
problems for systematic study and anlaysis
through group interactions and seminars
during and after this semestar.

Prograrme with Full-time School Attachment
(July Semester)

During the school attachment, the participant
will work with the cooperating Head of
Department in the school and his supervisor

to carry out the key task(s) identified and
negotiated with the school before the
attachment. The school attachment is intended
to provide the field training to be a Head of
Department. Participants will also observe
and understudy the curricular and non-
curricular tasks of their cooperating Heads of
Departments to better understand the
orzanisation and functioning of departmental
frameworks in the schools. These observations
and experiences will be discussed in z series
of post-attachment egroup interactions and
seminars.

The FPDE student is assessed on his practice
supervision and is further required to submit

a written assignment on one aspect of what he
experience during his attactment. The
assignment will require the student to identify
and analyse the problem and suggest alternative
approaches or strategies to solve the problem.
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EDUCATIONAL STUDIES

CLASSRCOM-BASED RESEARCH

30 Hours

Dr Sch Kay Cheng
Department of Educational Testing, Guidance
and Counselling

The gap between educational resezrch and classroom
practice is a perennial problem. One way of
bridging the gap is to develop the teachers!'
skills in eduational research. Action research in
the classroom is a practical way by which key
teachers c¢an identify and act on the problems of
the classroom.

It is envisaged that by the end of the course,
the participants will be able :

(a) tc design an action research to study
problems in the classroom context;

(b) to adapt or construct instruwpents suitable
for the study;

(e} to organise and interpret data collected
for the study; and

{d) to report the study in a cogent form.

1 Types of classroom research - case studies,
surveys, correlaticnal studies, quasi-
experiments

2 Defining problems and formulating hypotheses

3 Instrumentation (I): observations, interview,
questionaires

4 Instrumentation (II): standardized and custom
tests; unobstrusive measures
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Data analysis and interpretation: measures of
central tendency, dispersion, differsnces zand
relationships

6 Report writing - format, languaze, tables and
figures, review of literature, references

The student will be required to submit a proposal
for a classroom~basad research project. The pro-
posal will include backgzround information to
Justify the study, relevant literature, pupils to
be involved, procedures and instrumentation,
methods of data analysis, and expected outcomes.
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DEVELOPING A PROGRAMME FUR SLOW LEARNING PUPILS

120 Hours

Miss Low Guat Tin
Department for the Education of
Children with Zpecial Needs

Mrs Katherine Yip

Mr Poh Sui Hoi

Department of Educational Testing/
Guidance & Counselling

Miss Huangz Shoou Ai
Department of Comparative Studies

Dr Agnes Chang
Miss frances Lee
Department of Educational Psychologzy

Mr Alaistair Fraser
Department for the Education of
Children with Special Needs

Mrs Melinda Altman
Department of Pedagogical Studies

Heads of Departments in Secondary 3chools are
required to play the role of an instructional
leader in the curriculum areas which ars taught
by teachers in his department. They are also to
manage the subject specialist teachers to improve
instruction and to enhance pupil performance
across all academic streams.

This course complements the Curriculum Studies
electives which deal directlyv with the curricular
issues and specifically the planning, organisation
and teaching strategies and methods that are per-
tinent to the teaching of their respective sub-
Jjects to students across the different academic

streams (Special, Express and Normal).

At the heart of the course of study is the range
of pupils whe are deemed to be "slow learners"



- 50 -

across all academic streams. Heads of Departments
should be able to diagnose, i.e., identify the
slow learning pupils and their problems, know
available intervention programmes or strategies to
help him overcome learning problems, be able to
motivate, counsel and develop resources and
infrastructures to help slow learning pupils.

COURSH ¢ The various components of the course will

OBJECTIVES be dealt with integratively with the visw :
¢ to create an awareness in Heads of Departments

about the underlying learning nroblems of

the group of slow learners,

to prepare Heads of Departments to recognise
and diagnose the nature of a such learning
problems,

to offer the means to Heads of Departments
to innovate and create appropriate kinds
of corresponding intervention programmes,

° {fo guide and counsel teachers on the ways to
handle pupils with respect to their perceived
problem areas, and

© to supervise and to lead teachers in designing
alternative ways to implement compensatory
and/or remedial learning programmes that will
help to improve the performance of slow
learners.

COURSE CONTENT : 1 Psycho-social Factors influencing Learning

1.1 Growth and development of slow learning
pupils, ie., in terms of the chronologi-
cal and mental age (intelligence,
abilities), the learning processes
(attention span, memory, perception,
cognition and learning rate and pace)
and emoticnal maturation.

1.2 Abilities and aptitude for learning

1.3 General interests and dispositions
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1.4 Attitudes towards school. learning, work,
languages, teachers ete.

1.5 dotivation for learning
1.6 Self-concept and identity
1.7 Self-concept and learning
1.8 Self-fulfilling prophecies
1.9 Labelling

1.10 The "hidden" curriculum

1.11 The social construction of classroom
reality.

Nature of Learning Problems

2.1 Individual related problems, eg., previous
learning, background experience,
understanding individual differences, the
reluctant learner, under-zchievers,
socially disadvantaged and possible
learning disabilities - new trends in
education.

2.2 Environment related problems, eg., attitudes
towards slow learners, expectations and
resistance to, or acceptance of change,
classroom environment and peer group
pressures.

2.3 Task related nroblems, eg., type of tasks
language. computational, problem-solving
tasks, generalising and application of
tasks.

2.4 Method related problems, ie., types
of teaching methods and their implica-
tions for slow learner.

Diagnosis of Learning Problems

3.1 Criterion-referenced testing versus norm-
referenced testing. Formztive evaluation
versus summative evaluation.
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3.2

3.3

3.4

3.5
3.6
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Task analysis.

Sequencing of learning tasks in a
teaching topic.

Writing test items to match specific
instructional objectives.

Item analysis, item review and selection.

Ascertaining mastery/non-mastery.

Intervention/Remediation

4.1

h.2

4.3

4.4

5.1

5-2

Tdentification and dicussion of general
approaches for the instruction of slow
learning pupils; characteristics of these
approaches and their applications; =~

Pedagogical framework for the teaching of
such pupils, eg. task orientated instruc-
tion, sequencing, structuring of
instruction;

The management, organisation and
implementation of group instruction
eg. gaming, activity based, mediated
instruction ete; and

The management, organisation and imple-
mentation of individualised instruction.
eg. one-to-one tutorizl, individually
prescribed instruction, CAIL.

Motivation

The socio-psychological needs of a person
(with reference to Maslow's Hierarchy of
Needs) :

® The satisfaction of these needs in
the ¢lassroom;

The satisfaction of these needs in
the working environment (with
reference to Herzberg's motivation-
Hygiene Theory)

Motivational techniques in the secondary
classrooms;
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5.3 Deterrents in motivation.

6 Guidance and Counselling

6.1 Guidance in secondary schools, the
teacher as a guidance worker and the role
of the Head of Department.

6.2 The needs of adolescent.

£€.3 Tools and teciniques of helping, case
study, approach to counselling.

6.4 Group guidance techniques.

7 Supervisory Skills

7.1 tHuman relations skills, e.g., effective
communication, interpersonal skills;

T.2 Supervisory leadership styles;
T.3 Supervisory skills, e.g., prcblem

solving, counselling, handling conflicts.

ASSESSMENT : Participants will be assessed on a school-based
project work. Tnis written assignment is to be
viewed as the practical aspect of the course.
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